ITpunsaTo Ha 3acenanuu VY IBEepXKIEHO

Ilegarornueckoro coBeTa npukasom 1o MOY «COLI Ne 3
MOV «COIII Ne 3 r. 3eneHOKyMCKa» r. 3eNeHOKYMCKa |
npotokon Ne 4 ot 13.01.2021r. or « 13'» saBapg 2021 r. Ne 6

B [ .B.MBaHoBa

ITono:xxeHue
o OubIHOTEKE,
NOJIb30BAHUH MIKOJbHBIMH YU4eOHUKAMH

I. O6mme mosoxkeHus
1. JlesrenbHOCTh OHONMOTEKH (majiee — LIKOJbHAs OUOIMOTEKA) OTpaXKaeTcs B YCTaBe
IIKOJIBI.
2. Llenu MIKOJIBbHOM GUOTMOTEKH COOTHOCSATCA C LEJSIMH IIKOJIBI: GOpMHpOBaHKE O0LIEiH
KYJIGTYPbl JIMYHOCTH OOYYAIOLIMXCS HA OCHOBE YCBOEHHUS O00S3aTENbHOr0 MUHHMYyMa
cofepkaHus 06Ie00pa3oBaTeNbHEIX MPOTPAMM, MX ajanTalds K JKM3HM B OOLIecTBe,
CO3JlaHUE OCHOBBI JJII OCO3HAHHOTO BBIOOpa H  IIOCJIENYIOIIETO  OCBOCHHUSA
npodecCuoHANBHBIX 00pa30BaTENbHBIX IIPOrPAMM.
3. bubnuoTteka B cBOel IEeSITEIbHOCTU PyKOBOIACTBYETCS:

— Konctutynuent Poccuiickoin @enepalni;

—  TI'paxpanckum komekcom P®. UYacte wuerBeprad. IlpaBa Ha pe3yabTaThl
WHTEJJIEKTYaJIbHOU AesTeTbHOCTUA U CPEACTBA UHAUBUyaIu3alluH;

— TpynoseiM xomekcom Poccuiickoit @enepanun ot 30 nexabpst 2001 r. Ne 197-03 (c
u3MeHerusMu ot 30 urons 2006 r.);

@enepanbHBIMU 3aKOHAMU:

— 3akoHoM Poccuiickoit @enepanmu «O6 aBTOPCKOM IpaBe M CMEXHEIX IpaBax» OT 9
mons 1993 1. Ne 5351-1 (¢ uzmeHenusmu ot 19 uronst 1995 r., 20 urons 2004 r.);

— @enepabHBIM 3aKOHOM «(O pa3MellleHNH 3aKa30B Ha II0OCTaBKH TOBAPOB, BBINIOJHEHHUE
paboT, oKkazaHMe YCIOyr /s FOCYJAPCTBEHHBIX ¥ MYHHIMIATPHBIX HYXI» OT 21 MO
2005 1. No94-@3;

— QenepaibHLIM 3aK0HOM «O 6UOIHOTEeYHOM zene» OT 29 nexabps 1994 r. Ne 78-D3 (¢
u3MeHeHusMu ot 22 asrycta 2004 r.);

— MepnepanbHbiM 3aKk0HOM «O rocynapcTBeHHOM TaiiHe» oT 21 urosis 1993 r. Ne 5485-1;
— @epepanbHbIM 3aK0HOM «O6 06paszosanuim» oT 10 uronst 1992 Ne 3266-1;

— @enepanbHbiM 3akoHOM «O6 wHObOpManuu, HHOOPMALMOHHBIX TEXHOJIOTHAX U O
sarute nHbopMmaiuuy ot 27 urons 2006 r. Ne 149-D3;

- @enepanbHbM 3aKOHOM «O TPOTUBOJECUCTBUU SKCTPEMUCTCKOM NESATEIBHOCTH» OT
25.07.2002 Nel14-03
- MenepanbHEIM 3akoHOM «O 3amuTe HeTedt oT MHGOPMAILUH, IPUUMHAIOMIEN Bpel UX
3II0OPOBBIO ¥ pa3BuTHIO» OT 29 nexabpst 2010 r. Ne436-D3.

— Crparerueit rocy1apcTBEHHON MOJIOASKHON MOMUTUKH PD;

— Vkasamu u pacniopspxerusmu [Ipesunenta Poccuiickoi @enepanu;

— TlocraHOBIeHHAMM M pacnopsbkeHusmu [IpaButensctBa Pocculickonn ®enepanuu u
HCIIOJTHUTENLHBIX OPraHoB BIacTh Cy0bekToB Poccuiickon Denepanum;



— PervoHanbHeIMU 3aKOHOIATENPHBIMY aKTaMH B 06IIaCTH 06pa3soBaHys U KyTbTyDbI;

— IlocTaHOBICHUSIMH, TpUKAa3aMH ¥ HHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTAMH
OpraHoB MECTHOI'O caMoynpasieHus r. CTaBpoIos;

A Tak)xe OpuUeHTUpYeTCs Ha:

— «Konsenmuro OOH o mpaBax pebGeHka», NPUHATYIO HAa CECCHU I 'enepanpHoi
Accamb6iien OOH B HOs106pe 1989 1.;

— Manugect mKonsHeX Oubmmotex, npuHATHE B 2000 romy Ha 66-if I'eHepanbHO
KoHGepenun UDJIA;

— Manudect UDJIA o6 Uuteprete 2002 rona;

— Manudect UDJIA o TONUKYIGTYPHON OUOITHOTEKE;

— Pexomenpanuy o 6ubnuoTe4HOMY OOCITYKHBaHMIO TIOAPOCTKOB ¥ MoJionexu MDJIA
2003 r. PykoBoactBo UDPJIA/IOHECKO s mkoasHbeX 6ubnuorex 2002 T

— Manundect mkonabHbIX 6u6MH0oTEK Poccuiickoit enepanyu.
4. Tlopsimox MONB30BAHUSA MCTOYHMKAMH HMH(OPMALMH, I[I€peYeHb OCHOBHBIX YCIYI M
YCIIOBUSL UX NPEIOCTaBIIEHMs ONpenerstorcs: IlonoxenreM o IIKOJIBHOM OGHUONUOTEKE U
IIpaBunamy IMOIB30BaHUs LIKOJBHOW OHMONMOTEKOM, YTBEpXKAEHHBIMH IUPEKTOPOM
IIIKOJTBI.
5. Illxonma HeceT OTBETCTBEHHOCTh 3a [OCTYIIHOCTh U KAdeCTBO OMOIHMOTEUHO-
MH(QOPMAIIMOHHOTO 00CTy)XUBaHUs OMOIMOTEKH.
6. Opranusarnyst 00CIy)XMBaHUS yJaCTHUKOB 00pa30BATENBHOrO MPOLECCa MPOU3BOLUTCS
B COOTBETCTBUM C NIPaBUIIAMH TEXHHUKH 0€30MIaCHOCTH 1 IPOTHBOIIOKAPHBIMH, CAHUTAPHO-
TMTHEHUYECKUMU TpeOOBaHUSIMU.

II. OcHoBHbIE 32724
7. OCHOBHBIMH 3aJladaMU IIKOJIBHON OUOINOTEKH SBIISIOTCS:
a) obecrievyeHre y4acTHMKaM o0Opa30BaTeNBHOIO Ipolecca —  00yJaroIuMCs,
NeJlarOrMIeCKUM  pabOTHMKaM, PpOIMTENIM (MHBIM 3aKOHHBIM  MpECTAaBUTENSIM)
obyJaroImuxcs (najee — MoJIb30BaTeNsIM) — OOCTYIa K WHDOPMALUK, 3HAHUSM, HIEsM,
KYJIBTYPHBIM IIEHHOCTSIM IOCPEICTBOM UCIIOIB30BaHHUS OHOIHOTEYHO-UHPOPMALHOHHEIX
PECYypCOB IIKOJIBI Ha pAa3NUYHBIX HOCHTENAX: OyMakHOM (KHIDKHBIA (oHm, (HOH:
MEPUOANYCSCKUX HM3IaHWA); KOMMYHHKATHBHOM (KOMIIBIOTEDHBIE CETH) M  HHBIX
HOCHUTEIISIX;
6) BocnMTaHUE KyJbTYPHOTO U TPaXKIAHCKOTO CaMOCO3HAHMs, IIOMOIIb B COLMATU3AINN
00y4arolIerocs, pa3BUTUH €ro TBOPYECKOI'O MOTEHIHANA;
B) (OpMHpOBAaHHE HABBIKOB HE3aBHCHMOTO OMOIHOTEYHOrO MONB30BAaTENs: OGyYeHHe
TIOUCKY, OTOOPY M KPUTUYECKOH OlleHKE HH()OPMALIHH;
I) COBEpIICHCTBOBaHUE INPEJOCTABNAEMBIX OMOIHOTEKOH YCIyr Ha OCHOBE BHEIPEHHS
HOBBIX ~ MH(QOPMAIMOHHBIX  TEXHOJNOTMA ¥  KOMIOBIOTEPM3AIUHM  OHOIMOTEYHO-
MH(QOPMALIMOHHBIX MPOLECCOB, GOpMUPOBAHUE KOM(DOPTHON GUOIMOTEYHOI CpebL.

ITI. OcHoBHBIE PYHKIHH
8. [lns peanuzaiiiy OCHOBHBIX 3a]a4 OMOIMOTEKA:
a) bopmupyeT GoHa 6HOTUOTEUHO-UHPOPMALIMOHHBIX PECYPCOB LIIKOJIBI:
° KOMIUIEKTYeT YHHBEPCAIbHBIH (OHI y4eOHBIMM, XYI0XKECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMHU,  MEJArOTHYECKMMH W  HAy4YHO-NONYIAPHBIMH  JOKyMEHTaMH  Ha
TPaAULIHOHHBIX M HETPAJUIMOHHBIX HOCUTENSIX HH)OPMALIKY;
° MOTIOJHSET POHA MHOOPMALMOHHBIMU pecypcamu ceTu VIHTepHeT;
0) co3gaer HHPOPMALHOHHYIO IPOLYKLIHUIO:



* OCYILECTBIIAET AHATUTUKO-CUHTETHYECKYIO TepepaboTKy HHGOpMAIHH;

* OpraHU3yeT U BeJleT CIPaBOUHO-OMOIMOrpadMIeCcKiil anmnapaT: KaTajaory (anpaBuTHBIH,
CHCTEMATUYECKUH), KapTOTEKHd (CHCTEMATUYeCKyl0 KapTOTEKy CTaTed, TeMaTU4eCKHe
KapTOTEKH ), JICKTPOHHBIN KaTajor;

* pa3pabaTeiBaeT peKoMeHjaTelbHble Gubmuorpaduyeckue mocobus (CIUCKH, 0O30pEL,
yKa3aTenu U T.I1.);

s obecreyrBaeT HHOOPMUPOBAHUE MTOJIb30BaTeIel 00 MHYOPMALIMOHHOHN MPOTYKLUY;

B) ocyIuecTBIseT n1uddepeHIrpoBaHHoe OUBINOTEUHO-NH(GOPMALIMOHHOE 00CITy)KHBaHUE
00yH4aroImXcs:

¢ opraHum3zyeT OOydeHHe HaBbIKaM He3aBHCUMOIOo OHOIMOTEYHOrO IOJIb30BATENd H
noTpeduTens MHPOPMALUK, CONEHCTBYeT WHTErpalldd KOMILJIEKCa 3HaHWM, yMEHUH U
HABBIKOB pabOTHI C KHUTOU U HHpOpMaLue;

* OKa3bIBaeT HHPOPMAIIMOHHYIO MOIACPKKY B PEILIEHUH 33/1a4, BO3SHUKAIOIIUX B IIpOLIECCe
uX yueOHOH, caMo00pa30BaTeIbHOM U 1OCYTOBOW NEATENBHOCTH,;

r) ocymecTBIgeT nuddepeHInpOBaHHOe OUOIHOTEUHO-NH(GOPMALIUOHHOE O0CITYy KHBAHHE
Nearornueckux paboTHUKOB!

° BBISBISET WHQMOPMAIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3alpPOCHl, CBA3AHHBIE C
oOydeHreM, BOCITUTAaHUEM U 3I0pOBbEM NETEH;

* BBIABNAET MH(OPMALMOHHBIE MOTPEOHOCTH ¥ YAOBIETBOPSAET 3alpoChl B OONacTH
NeAarornyecKux MHHOBALUN U HOBBIX TEXHOJIOTHM;

¢ cozeilcTByeT NpPOGecCHOHANTFHOM KOMIETEHIMH, ITOBBIICHUIO KBalM(HUKAIWH,
IIPOBEJCHUIO aTTECTAllUH;

¢ co3maeT GaHK IEJarornveckod MHGOpMAlUK Kak OCHOBBI €IUHOW HH(DOPMAIHOHHOH
ciny0b1  0011e00pa3oBaTENBHOIO  YUPEXKIAEHHUs,  OCYILIECTBISET  HAKOIJICHME,
cUCTeMaTu3aIuio HHhOopMaly Mo MpeaMeTaM, pasfesiaM U TeMam,

° OpraHu3yeT MOCTYI K OaHKy IeIarordueckoi MHGOpPMAaIlMU Ha JIFOOBIX HOCHTEIX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCUM NTeJarOrMueCcKuX U3IaHuM,

 oCyllecTBIseT TeKyllee uHMOpMUpoBanue (IHM HHPOPMAILMM, OO30pBI HOBBIX
MOCTYIUTEHUM U TyOnuKaiuii), uHGOpMUpPOBaHHE PYKOBOJCTBA IIKOJIBI IO BOIPOCaM
ynpasieHus: 00pa3oBaTeIbHBIM IIPOLIECCOM;

° CIIOCOOCTBYET MIPOBEIEHUIO 3aHATHH IO GOPMUPOBAHHIIO HHOOPMALIMOHHON KyTbTYPBI;
1) ocymiecTBIgeT qudhepeHIUpoBaHHOe OUOIMOTEYHO-HH(POPMALIOHHOE 0OCITY)KHBaHIE
ponuTtesned (MHBIX 3aKOHHBIX MPEACTaBUTENeH) O0yYarOIIUXCs:

* YIOBJIIETBOPSET 3aIPOCHI MOJb30BaTeNel U MHPOPMUPYET O HOBBIX IMOCTYIUICHUAX B
OUOIMOTEKY;

* KOHCYJBTHUPYET IO BOMpOCaM OpraHu3alli¥ CEMEHMHOro YTCHUs, 3HAaKOMHUT C
UHpopMaLel 0 BOCIIUTAHUIO AETEH;

* KOHCYJIbTHPYET T10 BOIIpOcaM Y4eOHBIX U3aHUK AT 00y4aroIuXCsl.

IV. Oprann3auusa aesaTeJbHOCTH OHOIHOTEKH

9. bubnuoreyHo-uHGOPMaMOHHOE OOCIY)KMBAHHE OCYIIECTBIISIETCS HAa  OCHOBE
6ubnHoTeYHO-UH(GOPMALIHOHHBIX ~ PeCypCOB B COOTBETCTBHMM C  yd4eOHBIM U
BOCIIUTATENbHBIM IUIaHAMM IIKOJBI, HPOrpaMMamy, [OPOeKTaMH U IIIaHOM paboThl
LIKOJIBHOU OUOIUOTEKH.

10. B mensx obecredyeHus MOAEPHM3allud OHUONHOTEKH B YCIOBHAX HH(MOPMATH3aLMH
06pa3oBaHus ¥ B MpefieliaX CPEeICTB, BBIIEIAEMBIX ydpeIuTeNsIMy, IKoJa 00ecneyrBaeT
O6UOIHUOTEKY:



° PEMOHTOM M CEPBUCHBIM OOCIIY)XMBaHUEM TEXHUKH ¥ 000PYI0BAHKS OUOIHOTEKH;

° OMONMOTEYHOH TEXHUKOHN U KaHLEISIPCKUMM TIPUHAIEKHOCTIMH.

11. IlTkona co3maeT ycinoBus 1Js COXPaHHOCTH anmapaTypsl, 000pyI0BaHus U HMYIIECTBA
OUOIMOTEKHU.

12. OTBETCTBEHHOCTh 3a CUCTEMATHMYHOCTh M KadeCTBO KOMILIEKTOBAHHS OCHOBHOIO
(orna GUOIMOTEKH, KOMIUIEKTOBaHUE yueOHOTro (POHMA B COOTBETCTBUY C (e/lepaTbHBIMU
IEpEYHAMHA YYEOHMKOB U Yy4eOHO-METOAMYECKUX HU3NAHMH, CO3JaHue HEOOXOIUMBIX
YCIIOBUH MJIS JEATENIbHOCTH OMOIHOTEKH HECeT AUPEKTOp INKONLI B COOTBETCTBUU C
yCTaBOM IIIKOJIBI.

13.  Pexum paboTel OMONMOTEKH  OIpPEAENSIeTCS  3aBEAYIOIIMM  OHOIHOTEKOM
(6ubnoTexapeM) B COOTBETCTBHM C MPaBHIAMHU BHyTpeHHero pacropsaka MOY «COIII
Ne 3 T. 3enenoxkymcka». Ilpu ompemeneHnu pexuma paGoTel OuOIHOTEKH
IIpenycMaTpuBaeTCs BbIIEIeHUE:

° IBYX YacoB pabOYero BpPEMEHH €XeJIHEBHO Ha BBIIOJHEHWE BHYTPUOMOIMOTEIHOMN
paboThI;

* OJIHOTO pasa B MeCHI — CaHWTapHOI'O [IHS, B KOTOPBIA OOCIY)KHUBaHUE IIOJIB30BATENeH
He MPOU3BOJIUTCS;

* He MEHee OJJHOTO pa3a B MECSI| — METOJANYECKOTO [IHS.

V. Vnpasaenue. llITaTel

14. VYmnpaeneHne wmKONbHOM OUOTHOTEKON OCYINECTBISETCS B COOTBETCTBUM C
3aKOHOZATeNbCTBOM Poccuiickoit @enepalivu U yCTaBOM LIKOJIEI.

15. O6mee pyKOBOACTBO HEATENBHOCTBIO IIKOJBHONH OUOIMOTEKH OCYILECTBISET
3aMeCTUTElNb aupeKTopa mo BP.

16. PyxoBOACTBO IIKOJIBHOW OMONMOTEKOM OCYLIECTBISET 3aBEAYFOLIUN OUOIMOTEKOM
(6bubnmoTexapp), KOTOPBIM HECeT OTBETCTBEHHOCTh B MpeeiiaX CBOed KOMIIETeHIIUH
mepesi OOIIECTBOM W JUPEKTOPOM MIKOJIBI, OOYYAIOIIMMHUCS, WX DPONUTENSMH (MHBIMU
3aKOHHBIMH IIPEICTABUTENSAMH) 32 OPraHU3alMI0 ¥ Pe3yJIbTaThl AeATEIbHOCTH IIKOJbHOM
OUOTHOTEKH B COOTBETCTBUH € QYHKLIHOHANBHBIMH OOS3aHHOCTSAMH, TIPELYCMOTPEHHBIMHU
KBaJIM(PHKAMOHHBIMU TPEOOBAHUSIMH, TPYIOBBIM JOTOBOPOM U YCTABOM IIKOJIBL.

17. 3aBenyromuii Oubnmorekod (6uOIMOTEKaph) Ha3HAUAETCS IHUPEKTOPOM IIIKOJEL,
MOXET SBIATBCS YJIEHOM IENAaroruyeckoro KOJUISKTHBA M BXOOUTH B COCTaB
TIEarOrMYECKOI0 COBETA 0011e00Pa30BaATENILHOTO YIPEIKACHHUS.

18. 3apenyrommii Oubnuorexod (6MOIMOTEKaph) pa3pabaThiBaeT M MPEICTABISET
JUPEKTOPY LIKOJIBI Ha YTBEPXKIECHUE CIICAYIOIINEe JOKYMEHTHI:

a) NoJIoXKeHUe 0 OUOIMoTeKe, paBuIIa MOJIb30BaHMS OUOIHOTEKO;

6) MIIaHOBO-OTUETHYIO JOKYMEHTALIHIO;

B) TEXHOJOTUYECKYIO TOKYMEHTAIIHIO.

19. TpynoBeie oTHOIIEHNS PAOOTHUKOB HIKONBHOH OMOIMOTEKH U 00IIe00pa30BaTETBHBIM
YUPEKICHUEM PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCJIOBHS KOTOPOI'O HE HOJKHEI
NPOTUBOPEYUTH 3aKOHOAaTeNbCTBY Poccuiickoit denepanuu o Tpyze.

VI. IIpaBa u 00si3aHHOCTH OHOIMOTEKH

20. PabOTHMKY IIKOJIBHOM OMONUOTEKH UMEIOT ITPaBO:

a) CaMOCTOATENBHO BbIOMpaTh (GOPMBI, CPEICTBA U METOAbI  OUOIHOTEYHO-
MH(OPMAIIMOHHOTO OOCITyKHUBaHUA 00Pa30BATENBHOTO M BOCIIMTATENBHOTO MPOLECCOB B
COOTBETCTBUU C LEAAMU M 3aJa4aMy, YKa3aHHBIMH B YCTaBe ILIKOJBl M IOJOXEHUU O
IIKOJIBHOM OMOIHOTEKE;



0) HPOBOJUTE B YCTAaHOBICHHOM TOpsKe (haKyTbTATHBHBIE 3aHATHS, YPOKH U KPYKKH
OnbnroTeuHO-6MONHOrpadUYeCKUX 3HAHUH 1 MHOPMAIIMOHHOMN KYIBTYDHI;

B) PEKOMEH/I0BaTh UCTOYHUKN KOMILIEKTOBAHUS HH(MOPMAIIHOHHEIX PECYPCOB;

I') U3BIMaTh U PEaNU30BBIBATE JOKYMEHTHI M3 (POHIOB B COOTBETCTBHM C HHCTPYKIHEH IO
y4eTy bubnuoreunoro Gouua;

1) ONpeNeNaTh B COOTBETCTBMM C IIPAaBUJIAMM IOJB30BAHHS IIKOJBHON OUOIHOTEKOI,
YTBEPKIACHHBIMU TUPEKTOPOM IIKOJIBI, ¥ [0 COIVIACOBAHUIO C POAUTEIHCKUM KOMHTETOM
HIA  COBETOM INKOJBI BHABI M pa3Mepbl KOMIIEHCAlMKM yIep0a, HaHECEHHOTO
I10JIb30BATEISIMU OUONHOTEKH;

€) UMETh €XXETONHBIN OTITYCK B COOTBETCTBHH C JIOKATBHBIMU HOPMATUBHBIMH aKTaMU;

’K) OBITH ITPE/ICTaBICHHBIMU K Pa3UYHBIM (OpPMaM HOOIIPEHHS.

VIL. IIpaBa u 06si3aHHOCTH 0JIb30BaTe /1€l OHOIHOTEKH

21. Tonp3oBaTenyu 6GUOINOTEKU UMEIOT IPABO:

a) MoJy4aTh MOJHYIO UH(MOPMALIHIO O cOCTaBe GUOIUOTEYHOr0 (GOHAA, HHPOPMAITHOHHBIX
pecypcax ¥ MpenocTaBisieMblX OUOITHOTEKOM yCIyrax;

0) MONIb30BaThCS CIPABOYHO-OUOIUOrpapUUECKUAM ANIapaToM OUOIHOTEKH;

B) II0Jy4aTh KOHCYJIBTALHOHHYO IOMOIIb B [IOUCKE ¥ BEIOOPE HCTOUHHUKOB HH(MOPMAITHH;

T) IIOQy4aTh BO BPEMEHHOE TOJb30BaHUe HAa abOHEMeHTe U B YUTAIHHOM 3ajle MedaTHbIe
U3MTAaHUS U IPYTUe UCTOYHUKY HHGMOPMALINH;

1) IPOJTIEBATh CPOK MOJIb30BAHKUS TOKYMEHTAMH;

€) Iomy4aTh TeMaTH4ecKue, (axTorpadudeckue, yTOUYHSIONUME U OHOIMOrpaduyecKue
CIIpaBKM Ha OCHOBe (POHa OUOINOTEKH;

’K) y4acTBOBAaTh B MEPOIPUSITUSAX, IPOBOJUMBIX OMOINOTEKOM;

3) 00pamaThes MUt paspelienus KOHMIMKTHON CUTYalluy K JUPEKTOPY IIKOJIbL.

22. Ilonp30BaTeNy MIKONBEHONW OUOIUOTEKH OOSI3aHbL:

a) co0I0aTh MpaBuUiia MOJIb30BaHKs [IIKOJIBHOM OUOIMOTEKOI];

0) GepexHO OTHOCHTHCS K MTPOU3BENEHUSIM IedYaTh (HE BBIPBIBATH, HE 3ark0aTh CTPAHMI,
HE JielaThb B KHHIax IIOAYEpPKHUBAHUS, MOMETKH), UHBIM JOKyMEHTaM Ha pa3IUYHbIX
HOCHTEJISIX, 000pyI0BaHUIO, MHBEHTAPIO;

B) MOANEPKUBATE MOPSIOK PACCTAHOBKU HOKYMEHTOB B OTKPHITOM JOCTYIe GHOIMOTEKH,
PacIioNIOKEHMs KapTO4eK B KaTajlorax U KapToTeKax;

) IONIb30BAaThCS ILIEHHBIMH ¥ CIIPABOYHBIMM JOKYMEHTaMH TOJIBKO B IIOMELIEHUH
OMOIUOTEKH;

1) yOeIUThCS IIPY TIOTYYeHHH JOKYMEHTOB B OTCYTCTBMH Ne(eKTOB, a IPU 0OHAPYKEHUH
npouHopMUpoBaTs 00 3TOM  paboTHuKa Oubnmmorekn. (OTBETCTBEHHOCTH 34
OOHapy XKeHHbIe Ie(hEKTH B CIaBAEMBIX JOKYMEHTAX HeCeT MOCIeJHUI M0Nb30BaTelNb;

€) PAacIUCHIBATBCS B YUTATENBCKOM (GOPMYJISpe 3a KAKIBIA IIOMYYEHHBIA TOKYMEHT
(uckmoueHue: odyvaromuecs 1—4 K1accoB);

’K) BO3BpAILaTh JOKYMEHTHI B LIKOJIbHYIO OUOIUOTEKY B YCTAHOBIEHHEIE CPOKH;

3) 3aMEHSTH JOKYMEHTHI LIKOJNBHOU OUOIMOTEKH B Cilydae MX yTpaThl MM MOPYU UM
PaBHOLICHHBIMH, JIMOO KOMIIEHCHPOBATH YIepO B pa3Mepe, YCTAHOBIEHHOM IIPaBHJIAMU
ITI0JI630BAHMs LIKOJBHON OHMOIIMOTEKOI;

1) MOMHOCTBIO PACCYUTATBCS C MIKOJIBLHON GMOJIMOTEKON MO MCTEYEHHMH CpOKa 00ydeHHs
WK paboTHI B IIKOJIE.

VIIL. Ilopsiiok mo/ib30BaHusi MIKOJbHLIMH Y4eOHHKAMH

23. Tlopsiiox TOTB30BaHMS LIKOJILHON OHOIHOTEKOM:



a) 3aIuch B IUKOJBHYIO OMOIMOTEKY OOYHalOIIMXCA MNPOU3BOAMTCS IO CIUCOTHOMY
coCTaBy Kiacca, MeJarOrMuecKMX M WMHBIX PabOTHUKOB IIKONEI - B MHIUBHIYalbHOM
nopsiziKe, poauTenell (MHBIX 3aKOHHBIX MPEICTaBUTeNel) 00y JaroIiXcsl — M0 NacropTy;
6) IepeperucTpanys nob30oBaTeNell MKoIbHON OUOINOTEKH IPOU3BONUTCS EXKETO/IHO;

B) IOKYMEHTOM, TOATBEPXKJAIOIMM TPAaBo IONB30BAHKA OHONHOTEKOH, SBIAETCS
qUTaTENLCKUN HOPMYIIAD;

r) uuTaTenbCKui (GOpMyIAp (QHUKCHpyeT NaTy BBI@YM IOJNB30BATENIO NOKYMEHTOB U3
dbonma GUOIMOTEKH U MX BO3BPAILEHNs B OUOIMOTEKY .

24. TlopsAmoK IOb30BaHUs yueOHUKaMHU!

~KOMTLIEKTH! YUeOHUKOB BBIIAIOTCS KIACCHBIM PYKOBOIUTENSIM Ha OIUH Y4eOHBIA TOX;
-yye6uuku no mpeameraMm «®Dusuueckas Kynbrypay, «TexHomorus», «My3bIKay,
«H300pazutensHoe UCKYCCTBO» HCIIOIB3YIOTCS YUUTEISIMU-TIPEIMETHUKAMHY,
TIPETIOIAFOIIUM JAHHBIN IPEIMET.

25. TlopsAmoK MONB30BaHUs A00HEMEHTOM:!

2) [OIB30BATENM UMEIOT [IPABO IONYYHTh HA JNOM U3 MHOTOTOMHBIX M3JAHUH HE 6oree
IBYyX JIOKYMEHTOB OJHOBPEMEHHO;

6) MaKCHMaJIbHBIE CPOKHU MOJIL30BAHHUS JOKYMEHTAMMU:

— y4eOHMKH, yueOHbIe MocoOus — y4eOHbIi rox;

— Hay4YHO-TIONyJApHAs, I03HABATeIbHAs, XY0XKECTBEHHAs TuTepaTypa — 14 nHew;

—— [epHONMYECKUE M3aHMs, H3aHUs IOBBIIIEHHOTO cTipoca — 7 THEH;

B) IIONB30BATENM MOTYT IIPOANMTH CPOK [OJB30BaHUA NOKYMEHTaMH, €CIM Ha HAX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX I10JIb30BATEICH.

26. ITopsiIOK MOIb30BAHMS YMTATBHBIM 3aJI0M:

a) IOKYMEHTBI, TIpeJHa3HaueHHbIe 171 paboThI B UUTaBHOM 3alle, Ha IOM HE BBIJAOTCH,
6) SHIHKIONEINH, CIIPABOYHHKH, DEIKHE, LEHHBIC U MMEIOLIHECs B CIUHCTBEHHOM
5K3eMILIApe JOKYMEHTHI BBLIAIOTCS TONBKO ISt pabOTEI B YUTABHOM 3aJle;

26. ITopsAI0K pabOThI ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OHOIHOTEKe:

a) paboTa ¢ KOMIIBFOTEPOM YJAaCTHHKOB 00pa3oBaTeIbHOIO IPOIecca NPOU3BOMMTCA IO
rpaduKy, YTBEPXKIEHHOMY JHPEKTOPOM IUKONBI ¥ B TIPUCYTCTBUM COTPYAHHKA
OUOJINOTEKY;

6) paspermaercs paboTa 3@ OLHMM IIEPCOHATBHBIM KOMIIBIOTEPOM He Oojee IBYX 4eNoBeK
OTHOBPEMEHHO;

B) paboTa C KOMIIBIOTEPOM IPOM3BOMWTCS COTJIACHO YTBEPXKASHHBIM CaHHTAPHO-
TUTMEHUYECKUM TPEOOBAHUAM.



